| C|ear Form I Clear form before using. Numbers below are just examples to look over.

Tennessee Technological University
Cookeville, Tennessee

Requisition for Supplies

To the Business Office

Account Name

Requisition Num 1
Date 07/10/2007
Location:

College of

COAS

Index

Fund

Organization

Department of

Deliver to: Name

Building

Floor or Room Number

| hereby certify that funds are properly allotted
and available to cover this requisition

Requisitioner

Approved:

Chairman of Department

Dean or Admin. Officer

Chief Fiscal Officer

Account

Program

Activity

Balance from

last Requisition $1,000.00
Adjustments* -$178.00
Adjusted Balance $822.00
This Requisition -$125.31
Balance Carried Forward $696.69

If the balance forward or adjusted balance is wrong,
just delete the number and it will re-calculate it.

ITEM | QUANTITY |  Account DESCRIPTION OF ARTICLE ESTIMATED COST
NO. Code (GIVE COMPLETE SPECIFICATIONS) UNIT PRICE AMOUNT
Use minus sign
111 1 74480 | Subscription to "Know It All" -$24.99| -$24.99
Dues and
Subscripti
ons
222 3 74532 | Items -$33.44| -$100.32
Supplies
Adjustments: (Use minus sign)
7/30/07 JV 74210 | Phone charges for July -$123.00
7/30/07 | IDT 74531 | Software Purchases -$55.00
$0.00
$0.00

Recommended Sources of Supply

Name of
Company

(1)

Street
Address

City and
State

Yellow —Business Office

White —Transmittal

Blue — Departmental



	ReqNum: 1
	Today: 07/10/2007
	Location: 
	Activity: 
	Program: 
	Account: 
	Organization: 
	Fund: 
	Index: 
	COAS: 
	Room: 
	Building: 
	Deliverto: 
	Department: 
	College: 
	AccountName: 
	BalanceForward: 696.69
	ThisReq: -125.31
	AdjBalance: 822
	Adjustments: -178
	LastBalance: 1000
	ItemNo: 
	0: 111
	1: 222

	Quantity: 
	0: 1
	1: 3

	AccountCode: 
	0: 74480 Dues and Subscriptions
	1: 74532 Supplies

	Description: 
	0: Subscription to "Know It All"
	1: Items

	UnitPrice: 
	0: -24.99
	1: -33.44

	Amount: 
	0: -24.99
	1: -100.32

	Adjust: Adjustments: (Use minus sign)
	AdjDate: 
	0: 7/30/07
	1: 7/30/07
	2: 
	3: 

	IDTJVNum: 
	0: JV
	1: IDT
	2: 
	3: 

	AdjAccountCode: 
	0: 74210
	1: 74531
	2: 
	3: 

	AdjDesc: 
	0: Phone charges for July
	1: Software Purchases
	2: 
	3: 

	AdjAmt: 
	0: -123
	1: -55
	2: 0
	3: 0

	Instruction1: If the balance forward or adjusted balance  is wrong, just delete the number and it will re-calculate it.
	Instruct2: Use minus sign
	Reset: 
	Vendor: 
	0: 
	1: 
	2: 

	Address: 
	0: 
	1: 
	2: 

	CityStateZip: 
	0: 
	1: 
	2: 

	Instruct0: Clear form before using.  Numbers below are just examples to look over.


